
 

  Page 1 of 3 
  
Effective April 2016  

 

TRANSPORTATION LEAD – SIGNING & STRIPING 
 

Purpose:   
 
To actively support and uphold the City’s mission and values.  To lead and participate in 
the maintenance and operation of assigned area of responsibility.  Perform a wide 
variety of advanced and specialized duties , providing technical guidance, assigning and 
monitoring work , in accordance with required standards. 
 
 

Supervision Received and Exercised: 
 
Receives general supervision from Public Works Supervisor – Traffic Operations or from 
other supervisory staff.  
 
Exercises functional and technical supervision over Transportation Worker I/II, Sign 
Technician and temporary employees. 
 
 

Essential Functions: 
 
Duties may include, but are not limited to, the following: 
 

 Recommend and assist in the implementation of goals and objectives; establish 
methods, parameters and schedules for operation and maintenance activities; 
implement policies and procedures; 

 Plan, prioritize, assign, lead and review the work of staff in maintenance and 
operations work relating to streets, right-of-way infrastructure,  

 Provides technical advice to staff, including handling the day-to-day scheduling of 
employee work coverage. Informs supervisors of project performance and provides 
general input on employee’s performance. May provide input to the supervisor on 
hiring, formal written performance evaluation, reclassification, promotions, and merit 
increases. 

 Act as a coach and mentor to team members; facilitate and participate in team 
member’s Individual Development Plans; 

 Establish and maintain effective working relationships with team members and the 
general public; 

 Assist in establishing methods and schedules for maintenance and operations 
activities; coordinate work schedules with other City departments; 

 Evaluate operations and activities in assigned areas of responsibility and 
recommend improvements and modifications; 
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 Investigate complaints and requests for service from the general public and 
recommend corrective actions; 

 Create and close work orders; receives, reviews, completes and/or maintains 
various forms, schematics, reports, correspondence, records, databases and/or 
other documents per local, state and federal regulatory requirements; 

 Prepare reports and maintain time and material, ensures availability of adequate 
supplies, equipment.  Initiates requests for inventory replacement and assist with 
vendor selections.  Receives and distributes equipment and supplies.   

 Demonstrate continuous efforts to improve operations, decrease turnaround times, 
streamline work processes and work cooperatively and jointly to provide quality 
seamless customer service; 

 Utilize proper safety procedures and precautions related to all work performed. 
 
 

Minimum Qualifications: 
 
Experience: 
 
Three years of increasingly responsible transportation maintenance experience. 
 
Education: 
 
Equivalent to completion of twelfth grade supplemented by applicable training in 
equipment operation and maintenance and the ability to read, write and perform 
mathematical calculations involving fractions, decimals and percentages at a level 
necessary for successful job performance. Basic computer skills preferred.  
 
Licenses/Certifications:  
 

Must possess and maintain a valid driver’s license. 
 
Possession or, or required to obtain a Work Zone Traffic Control Safety Certification and 
Signs and Markings Level I and Signs and Markings Level II within 1 year of hire or 
promotion date. 

 

Examples of Physical and/or Mental Activities: 
 

 Lift heavy objects – up to 50 lbs.  

 Operate city vehicles  

 Operate city equipment such as fork lift and aerial lift  

 Operate computers and other office machines using repetitive hand/eye movement  

 Climb stairways and ladders  

 Traverse uneven surfaces during site visits  

 Work out-of doors in inclement weather during site visits  

 Exposure to heat, cold, dampness, dust, pollen, odors, fumes, etc.  
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 Exposure to hazards of electrical shock, falls, noise, equipment operation, etc.  

 Working extended hours 
 
 
Competencies:  
 
http://www.tempe.gov/home/showdocument?id=26274 

 
 
Job Code:   473  
 
Status:  Non Exempt / Classified 
 

http://www.tempe.gov/home/showdocument?id=26274

